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Unit 4 
 

 
PPooll ii ttee  CCoonnvveerr ssaatt iioonn  wwii tthh  aa  lloonneellyy  NNeeiigghhbboouurr   

 
The doorbell rings 
Ms Redmond:  Oh hello, Mr Darcy.  Do come in. 
Mr Darcy:  Thank you, Ms Redmond.  I just thought I’d drop in to see how you are. 
Ms Redmond:  Well that’s very kind of you.  I’m fine, thanks.  How are you? 
Mr Darcy:  Oh, not too bad, not too bad at all really. 
Ms Redmond:  Well that’s good!  Uh, would you like a cup of tea? 
Mr Darcy:  I’d love one, thanks. 
Ms Redmond:  OK, make yourself at home.  I’ll be right back. 
Ms Redmond disappears into the kitchen and returns with tea and biscuits 
Ms Redmond:  Here you are.  Milk and sugar? 
Mr Darcy:  No, thanks, but I’ll have a biscuit. 
Ms Redmond:  Help yourself.  The chocolate ones are nice. 
Mr Darcy:  Yes, they’re my favourites. 
Ms Redmond:  Good.  So, how are things? 
Mr Darcy:  Fine, fine. … Yes, things are fine with me.  It’s lovely weather, isn’t it? 
Ms Redmond:  Uh, yes, it’s very mild. 
   (silence) 
   … Oh Mr Darcy, I’m terribly sorry but I have some guests coming 

to dinner this evening and I’ve just noticed the time.  Would you mind …? 
Mr Darcy:  Mind?  Not at all.  I’d love to come.  Thank you very much. 
Ms Redmond:  Er, you’re welcome! 
 
 
 

PPooll ii ttee//SSttaannddaarr dd  PPhhrr aasseess  
 
Speaker A      Speaker B 
 

-Nice/Pleased to meet you.    -Nice/Pleased to meet you, too. 
-Hi, nice to see you.     -Nice to see you, too. 
-How are you?/How are things?   -Fine, thanks. And you?/Fine, thanks. And with you? 
-Would you like to have dinner with me?  -I’d love to. / I’m afraid I can’t today, I have to.... 
-Come in. 
-Have a seat.      -Thanks./Thank you. 
-Make yourself at home. 
-Would you like a drink?    -Yes, please. / No, thanks./No, thank you. 
-Could you pass me the sugar, please?  -Certainly. Here you are. 
-Thanks./Thank you.     -You’re welcome. / My pleasure. / Don’t mention it. 
-Cheers! / Here’s to your very good health!  -Cheers! / Here’s to your very good health! 
-I’m sorry! / I beg your pardon!   -It’s OK. / No problem. / It doesn’t matter. 
-Pardon? / Sorry?     -I said, ... 
-After you.      -Thank you. 
-Have a nice time/day/evening, etc.   -Thanks, (the) same to you. / Thanks, you too. 
-Goodbye. / Bye-bye. / Bye. / See you. /  -Goodbye. / Bye-bye. / Bye. / See you. / 
    See you soon. / See you later.       See you soon. / See you later. 
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PPeerr ssoonnaall   PPrr oonnoouunnss  
 
 
Nominative Case Objective Case  Possessive Adjective  Possessive Pronoun 
(the subject)  (the object) 
 
I   me   my    mine 
you   you   your    yours 
he   him   his    his 
she   her   her (+ noun)  hers    (no noun) 
it   it   its    its 
we   us   our    ours 
you   you   your    yours 
they   them   their    theirs 
 
 
 
1.  Pronouns used as subjects must be in the nominative case 
● I love animals.    ● It  has a long tail. 
● You live in Germany.   ● We read books. 
● He/She watches TV.   ● They eat a lot of pasta. 
 
 
2.  Pronouns used as objects must be in the objective case 
● The doctor examines him.   ● We hope to see you at the party. 
● Her colleagues love her.   ● Our parents are proud of us. 
 
 
3.  Pronouns used after prepositions must be in the objective case 

● Let me talk to him. 
● She makes coffee for me. 
● I live with them. 
● He smiled at her. 
● They are interested in us. 

 
 
4.  Possessive Adjectives are used with a noun: 
 ● This is my boat.    ● That’s her cousin. 
 ● These are our interests.   ● It’s your turn. 
 
 
5.  Possessive Pronouns are used without a noun: 
 ● It’s not yours, it’s mine. 
 ● A: Whose books are these?  B: They’re ours. 
 
 
 
Note: 
We say friends/colleagues etc of mine/yours/his/hers/its/ours/theirs, NOT … of 
me/you/her etc. 
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’’ ss      //    ss’’       //    ooff   ……  
 
 

A.  People and Animals -’s 
 
1.  We normally write -’s after a singular noun: 

● Look at Sharon’s new house.  It’s beautiful, isn’t it? 
● Are you going to your brother’s  concert next week? 
● That dog’s tail is very long. 

 
2.  We also write –’s after Plurals that do not end in –s: 

● They’re the men’s wives. 
● These are the women’s friends. 
● Those are the children’s toys. 

 
3.  We write –’s after more than one noun: 
 ● This is Mr and Mrs Murphy’s  business. 

● That was Sam and Ian’s party. 
 
 
 
B.  People and Animals -s’ 
 
If a plural word already ends in –s, we put an apostrophe after the –s (-s’): 

● The students’ reports were quite interesting. 
● The dogs’ trainers were kind. 

 ● The nurses’ names are on their uniforms. 
 
 
 
C.  Things -of … 
 
We use of .... for things, ideas etc.: 

● We missed the beginning of the film. 
● They sat in the back of the car. 
● Do you know the cause of the problem? 

 
 
 
D.  Things -of … / -’s / -s’ 
 
1.  We can usually write –’s (singular), -s’ (plural) or of ... for an organisation (= group of people): 
 ● the team’s failure   or   the failure of the team 
 ● the committees’ aim  or   the aim of the committees 
 
2.  We can write –’s (singular) and –s’ (plural) with time phrases and periods of time: 
 ● This Sunday’s edition of The Sun was fascinating. 
 ● Last month’s sales were very high. 
 ● Laura has two weeks’ holiday from tomorrow. 
 
3.  We can also use –’s (singular), -s’ (plural) or of ... for places: 
 ● Ireland’s  capital (city)  or  the capital of Ireland 
 ● the countries’ infrastructure or  the infrastructure of the countries 
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Note: 
 

1.  You can use –’s without a following noun: 
      ● I stayed at Paula’s last night. (= Paula’s house) 
      ● Conor’s hair is shorter than David’s. (= David’s hair) 
 
2.  If a person’s name ends in –s, pronounced /z/, you can write either –’s or –s’: 
      ● James’s friends are wild.  or  James’ friends are wild. 
 

     If the final –s is pronounced /s/, you need –’s (exception: Jesus → Jesus’ (not Jesus’s)) 
      ● Morris’s  experiments are famous. 
      ● Ross’s father is an engineer. 
 
3.  Remember:  The apostrophe comes after the plural word (whether it ends in –s or not): 
      ● two women   → the women’s interests 
      ● two adults     → the adults’ conversation 
 
 
 
 
 
Exercises 
 
A.  Polite Conversation with a lonely Neighbour.  Answer the following questions on the text 
 
1.  Whose doorbell rings? 
2.  Who is at Ms Redmond’s door? 
3.  Who is Mr Darcy? 
4.  How is he? 
5.  Which biscuits are nice? 
6.  Is the weather awful? 
7.  Is Ms Redmond and Mr Darcy’s conversation interesting? 
8.  Have they got a lot to talk about? 
9.  What do you think - is Ms Redmond too polite to Mr Darcy? 

10.  Is she happy to have him to dinner? 
 
 
B.  me/my  you/your  him/his  it/its  us/our  them/their 
      Example: We forgot       our     (us/our) books. 
 
1. I love __________________________________ (his/him). 
2. I love _____________________________ (him/his) smile. 
3. We have _________________ (us/our) books with _________________ (our/us). 
4. He shows _________________________ (him/his) a picture. 
5. She comes to ____________ (my/me) house with ___________ (me/my) other friend. 
6. She eats fish. She eats _________________________ (its/it). 
7. He reads us __________________________ (him/his) poem. 
8. You give __________________________ (their/them) a kiss. 
9. You read _____________________________ (our/us) letter. 

10.   You give the dog ________________________ (it/its) dinner. 
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C.  my/mine    your/yours her/hers      our/ours    their/theirs 
Example:   We live in    my     (mine/my) house. 

 
1. I hate __________________________ (your/yours) dog. 
2. You know ______________________ (my/mine) friend. 
3. They’re colleagues of ______________________ (our/ours). 
4. Ruth likes ___________ (her/hers) teacher but Mary dislikes ___________ (hers/her). 
5. They go to __________________ (their/theirs) boss’s house. 
6. You give _________________ (their/theirs) to ______________________ (ours/our). 
7. You see _____________ (hers/her) and she sees ___________________ (your/yours). 
8. I phone __________ (your/yours) company and you phone ____________ (mine/my). 
9. I think that’s Judy’s car.  Yes, it’s __________________________________(her/hers). 

10.   Michael and Paul are friends of ____________________________(our/ours) brother’s. 
 
 
D.  Change the following sentences.  Use ’s,  s’ or of 
     Example: They’re legs. (the woman / the women / the table) 
                      They’re the woman’s legs. 
                      They’re the women’s legs. 
                      They’re the legs of the table. 
 
1.  It’s the back. (the man / the bus) 
2.  It’s the heart. (the poet / the city) 
3.  They’re the headquarters. (the inspectors / the company) 
4.  It’s a ball. (the child / the children / the footballers) 
5.  It’s food. (the dog / the cats / the year) 
6.  It’s a computer. (the lady / the ladies) 
7.  They’re keys. (the secretary / the secretaries / the keyboard) 
8.  It’s the foot. (the patient / the bed) 
9.  It’s the newspaper. (Tom / Monday) 

10.  They’re hands. (the girls / the clock) 
11.  It’s the bottom. (the baby / the page) 
12.  They’re employees. (the bosses / the boss / Caroline) 
13.  That’s the title. (the men / the film) 
14.  They’re exams. (the lecturers students / this year) 
15.  It’s the committee. (the gentlemen / the teachers) 

 
 
E.  Give the polite/standard responses to the following phrases 
 
1. Would you like to have lunch with me on Friday?  (positive answer) 
2. Would you like a cup of coffee?  (positive answer) 
3. How are you? 
4. Cheers! 
5. Pleased to meet you. 
6. Oh, I’m terribly sorry! 
7. Thank you very much. 
8. Could you pass me the milk, please? 
9. Would you like to come to the cinema with me on Saturday night?  (negative answer) 

10.    Have a nice day. 
 
 
F.  You receive a visit from a friend or stranger.  Choose a partner and prepare your own 
     dialogues using as many polite/standard phrases as possible.  Practise your dialogue 
     until you are ready to present it to the class without the help of your notes. 
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SOLUTIONS 
 
Unit 4 – Polite Conversation with a lonely Neighbour  
 
A.  Polite Conversation with a lonely Neighbour.  Answer the following questions on the text 
1.  Ms Redmond’s doorbell rings. 
2.  Mr Darcy is (at Ms Redmond’s door). 
3.  He/Mr Darcy is Ms Redmond’s neighbour. 
4.  He’s not too bad/not too bad at all. 
5.  The chocolate ones are. / The chocolate biscuits are nice. 
6.  No, it isn’t. / No, the weather isn’t awful.  It’s very mild. 
7.  No, it isn’t. / No, Ms Redmond and Mr Darcy’s conversation isn’t interesting. (It’s polite/boring.) 
8.  No, they haven’t (got a lot to talk about). 
9.  Yes, she is (too polite to Mr Darcy). (She tells him he’s welcome to come to dinner.) / 
     No, she isn’t (too polite to Mr Darcy).  (As he is lonely, she should have invited him to dinner 
      in the first place.) 

10.   No, she isn’t (happy to have him to dinner). 
 
 
B.  me/my  you/your  him/his  it/its  us/our  them/their 
1. him  2. his  3. our, us 4.  him  5. my, my 
6. it  7. his  8. them  9. our            10. its 
 
 
C.  my/mine    your/yours her/hers      our/ours    their/theirs 
1. your  2. my  3. ours  4. her, hers 5. their  6. theirs, ours 
7. hers, yours 8. your, mine 9. hers            10. our 
 
 
D.  Change the following sentences.  Use ’s,  s’ or of 
1.  It’s the man’s back. / It’s the back of the bus. 
2.  It’s the poet’s heart. / It’s the heart of the city. 
3.  They’re the inspectors’ headquarters. / They’re the headquarters of the company/the company’s 
     headquarters.  (the company headquarters) 
4.  It’s the child’s ball. / It’s the children’s ball. / It’s the footballers’ ball. 
5.  It’s the dog’s food. / It’s the cats’ food. / It’s the food of the year. 
6.  It’s the lady’s computer. / It’s the ladies’ computer. 
7.  They’re the secretary’s keys. / They’re the secretaries’ keys. / They’re the keys of the keyboard. 
8.  It’s the patient’s foot. / It’s the foot of the bed. 
9.  It’s Tom’s newspaper. / It’s Monday’s newspaper. 

10.  They’re the girls’ hands. / They’re the hands of the clock. 
11.  It’s the baby’s bottom. / It’s the bottom of the page. 
12.  They’re the bosses’ employees. / They’re the boss’s employees. / They’re Caroline’s employees. 
13.  That’s the men’s title. / That’s the title of the film. 
14.  They’re the lecturers’ students’ exams. / They’re this year’s exams. 
15.  It’s the gentlemen’s committee. / It’s the teachers’ committee. 

 
 
E.  Give the polite/standard responses to the following phrases 
1.  I’d love to.  Thanks. 
2.  Yes, please. 
3.  Fine, thanks./Very well, thanks./Not bad, thanks.  And you? 
4.  Cheers! 
5.  Pleased to meet you, too. 
6.  It’s OK. / No problem. / It doesn’t matter. / No harm done. / Don’t worry about it. 
7.  You’re welcome. / My pleasure. / Not at all. / Don’t mention it. 
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8.  Certainly.  Here you are. 
9.  I’m afraid I can’t on Saturday, I have to … .  But thanks for asking. 

10.  The same to you. / You too.  Thanks. 
 
 

 
 
 


